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IToso:kenne 00 00padoTKe MEPCOHATIBLHBIX JAHHBIX



IHonoxenune
00 00padoTKe NEPCOHANBHBIX JAHHBIX

1. O0mue moJiokeHus1
1.1. Hacrosimee mnonoxxkeHue 00 00pabOTKe NEPCOHANBHBIX JTAHHBIX
obyuaromuxcs YOY HOO «YMHOe MoKoJeHHe» M TPeThHX JHIl (Ianee —
[Tonoxenne) pazpaboraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 No 273-®3 «OO6 o6pazoBanuu B Poccuiickoit denepanumy,
®enepanbibiM 3akoHOM 0T 27.07.2006 No 152-®3 «O mnepcoHalbHBIX
JAHHBIX», HHBIMUA (eaepaqbHbIMHM M PETHOHAIBHBIMU HOPMATUBHBIMU
aKTaMd B cepe 3alluThl MEePCOHATBHBIX JAHHBIX, MOJUTUKOU 00pabOTKU
nepcoHanbHbIX JaHHBIX HOY HOO «YMHO€ noKoJIeHHE»
1.2. Tlonoxxenue omnpeaenser MNOPAIOK pabOTbl € MePCOHATbHBIMU
gagaeivi B HOY HOO «Ymuoe mokonenue» (mamee — Illkoia)
00y4JaroIuxcs, UX poauTeNich (3aKOHHBIX MPEICTABUTENCH), COMCKATeNIeh
HAa BaKaHTHBIE [OJDKHOCTH, PAOOTHUKOB, B TOM 4HCIE OBIBIIMX, HX
POJICTBEHHMKOB, ~ WHBIX  TPEThUX  JIMI, a  TakXke  TapaHTuu
KOH(UIECHIINATBHOCTH JUYHOU uH(pOpMaINH, KOTOPYIO
BBIILIETIEpEYHCIICHHbIE JHIa npeaocTasistor lkoe.
1.3. Uenvto IlomoxeHuss sBiAsSeTCS 3allUTa MEPCOHAIBHBIX JaHHBIX
o0ydarommxcs, UX poauTeneil (3aKOHHBIX MPEICTABUTENCH), coucKarenen
Ha BaKaHTHbIE JOJDKHOCTH, paOOTHUKOB, B TOM 4YHCIE OBIBIIMX, HUX
POJICTBEHHHUKOB, UHBIX TPETBUX JIMI] OT HEMPAaBOMEPHOIO WJIH CIy4alHOTO
JOCTyNa, YHUYTOXKEHMs, U3MEHEHUs, OJIOKHpPOBaHUS, KONMMPOBAHMUS,
pacupoCTpaHEHUs U UHBIX HENIPABOMEPHBIX ACHCTBUI.

2. lleaun 06padoTKU MePCOHAJBHBIX JAHHBIX, HX KATErOPUH U
nepeveHb, KATEropum cyobeKTOB, EPCOHATbHbIE JaAHHbIE KOTOPbHIX
o0padaTbIBaIOTCS, CIIOCO0OBI, CPOKH UX 00PA0OTKM U XpaHEeHM S,
NOPSIA0OK YHUYTOKEHUS] NEPCOHATBHBIX JAHHBIX

1. lleqab 00paboTKU: OpraHu3anus 00pa3oBaTe/JbHOI AeATEJBLHOCTH 110
o0pa3oBaTeJIbHBIM MPOrpaMMaM HA4aJIbLHOI0 0011ero, 0CHOBHOTO
00111ero u cpeHero oo61ero 00pa3oBaHus, J0NOJHUTEIbHBIM
001eo0pa3oBaTeibHBIM IPOrpaMMam

Kareropuun [IepcoHanbHBIE NaHHBIE CnenuanbHbie
JAHHBIX JTAaHHbIE
[lepeuyenn o (amunms, UMs1, OTYECTBO; Csenenusi o
JAHHBIX o TIOJ; COCTOSTHUH

e TPaXIAHCTBO; 310POBbsI

e JlaTa U MECTO POXKICHUS,;

o u3o0paxenue (hortorpadus,




BUJICO);

o TACHOPTHHIEC JAHHEIC,;

e aJpec PETUCTPALUU TIO MECTY
KHUTEIBCTBA,

o ajpec paKTHUYECKOTO MPOKUBAHUS,
o KOHTAaKTHBIC JaHHBIE,

e CTPaxoOBOW HOMED
WHIUBUYaJIbHOTO JIUIIEBOTO CUETa
(CHUIIC);

e CBeJeHHS 00 yCIeBaeMOCTH
00yJaromerocs u Apyrue cBeIeHus,
oOpa3yroIuecs B Mporecce
peannzanun 00pa3oBaTeIbHOM
IPOTPaMMBI;

e UHBIC IEPCOHAIBHBIC TaHHBIE,
npeaocTaBisieMble (PU3NUIECKUMU
JMIIaMH, HEOOXOANUMBIE IS
3aKJIFOUEHUS ¥ UCTIOTHCHUS
JIOTOBOPOB, UCTIOJTHEHHSI HOPM
3aKOHOJIATENbCTBA B chepe

oOpa3zoBaHUs
Kareropun OOyuaromiuecs, UX poAUTENN (3aKOHHBIC MTPEICTABUTEIIN)
CyOBEKTOB
CriocoOsI ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeCTB
00paboTKH aBTOMAaTHU3allH, B TOM YHCJIE:
o TIOJIyYCHHE MEPCOHATBHBIX JAHHBIX B YCTHOU U
MCbMEHHOM (hopMe HETOCPEJICTBEHHO OT CYOBEKTOB
NEPCOHATBHBIX JAHHBIX;
o BHECEHHUS MEPCOHANBHBIX JAHHBIX B )KYpPHAJbI, PEECTPHI
1 THGOPMAIIMOHHBIE CUCTEMBI U TOKyMEeHTHI [1IKobI.
Cpoxku B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON
00paboTKH IPOrPaMMBbl
Cpoxku B Tedyenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOH JIEJT B
XpaHEHUS 3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COJEPKATCS
NIEPCOHATLHBIC TAHHBIC
ITopsimok B coorBerctBuu ¢ [1opsSaKOM YHUUTOXKEHUS U
YHUYTOXEHUS | 00€3TMUMBAaHUS IEPCOHANBHBIX JaHHBIX [IIKOITBI B

3aBUCHUMOCTH OT THIIA HOCUTCIIA IICPCOHAJIBHBIX JaHHBIX

2. llean 00padoTku: peaju3anus rpakIaHCKO-NPaBOBLIX I0T0BOPOB,
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CTOPOHOI1, BLIT00NPHOOpeTaTe/IeM WIH MOJydaTeaeM KOTOPbIX
saBasierca Hlkouna

Kareropun |IlepcoHanbHbIC TaHHBIC
JTaHHBIX
[lepedeHb o (amunmsi, ©Ms, OTYECTRBO;
JTAHHBIX e TIACIIOPTHBIC JaHHBIC;
e ajipec peructpanyu u (uin) GaKTHIECKOTo
IIPOXKUBAHHUS;
o KOHTaKTHBIC JJAHHBIC;
e WHJWBHUYAJIbHBI HOMEDP HAJIOTOIIATEIIBIINKA,
¢ HOMEp PAaCUETHOTO CYETa,
o HOMEp OAaHKOBCKOW KapTHl,
e HHBIC TICPCOHAIBHBIC IAHHBIC, TIPEIOCTABIISICMbBIC
(U3HYCCKUMHU JINIIAMH, HEOOXOAUMBIC JIJISl 3aKJTFOUCHHS U
UCTIOJTHEHHUS JOTOBOPOB
Kareropun | KoHTpareHThl, MapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crnioco0sI ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeCTB
00paboTKH aBTOMAaTHU3allid, B TOM YHCIIE:
e TOJy4YEHHUE NEPCOHATBHBIX JAHHBIX B YCTHOH U
MUCBMEHHOM (hOpMe HEMOCPEACTBEHHO OT CyOBEKTOB
NEPCOHATBHBIX JAHHBIX;
o BHECEHHS NMEPCOHATBHBIX JAHHBIX B dKYpPHAJIbI, PEECTPhI
¥ MTHGOPMAIIMOHHBIE CUCTEMBI U JOKyMEeHTHI [LIKkobI
Cpoku B teuenue cpoka, HEOOXOIUMOTO AJI UCTIOTHEHUS
00paboTKH 3aKJIFOUYEHHOTO J0TOBOpA
Cpoku B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOU JI€N B
XpaHEHUs 3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COJEPKATCS
NIEPCOHATBHBIC TaHHBIC
ITopsimok B coorBerctBuu ¢ [1opsSaKOM YHUUTOXKEHUS U
YHUYTOXEHUS | 00€3IMUNBaHUS IEPCOHANBHBIX JaHHBIX [IIKOIBI B

3aBUCHUMOCTH OT THIIA HOCUTCIIA IICPCOHAJIBHBIX JaHHBIX

3. Ileqtb 00paboOTKHU: oOecredeHne 0€30MaACHOCTH

Kareropuun [IepcoHanbHbIE TaHHBIE
JAHHBIX

ITepeuenn o (amuius, UM, OTYECTBO;
JTAHHBIX e TMACHOPTHbHIC TAHHBIC;
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o azpec peructpanuu u (i) GakTUIECKOTO
POKUBAHMUSI;
o KOHTaKTHBIC JJAHHBIC

Kareropuu [Toceturenu HIkomnbl
CyOBEKTOB
Cnoco0b1 ABTOMaTH3UpOBaHHAsi 00paboTKa U 6€3 CpeICTB
00paboTku aBTOMAaTHU3alliy, B TOM YHCJIE:
¢ TIONy4YEHHE MEPCOHATBHBIX TAHHBIX B YCTHOH H
NUCHbMEHHOHN (hOpMe HEMOCPEICTBEHHO OT CYOBEKTOB
NePCOHABLHBIX JaHHBIX;
o BHECCHHs MIEPCOHATBHBIX JAHHBIX B KYPHAIBI, PEECTPHI
¥ THQOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIK0IbI
Cpoknu B TedeHue neproaa HaXOXKACHUS MOCETHTENS Ha
00paboTKH tepputopun I1Ikonbt
Cpoku B TedeHne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPO J1e] B
XpaHCHHUSI 3aBHCHMOCTH OT THIIa JJOKYMEHTa, B KOTOPOM COJIEPKATCS
NepCOoHANIbHBIC TaHHBIC, B TOM 4Kciie MUHUMYM 30 J1HEi B
OTHOIICHHUH 3aMucell KaMmep BUICOHAOIIOICHHUS
[opsanok B cootBercTBUM ¢ [lopsaikoM YHUYTOXKEHUS U
YHUUTOXEHHS | 00€3TMYMBAHUs IEPCOHANIBHBIX NaHHbIX [1IkombI B

3aBUCHUMOCTH OT THIIA HOCUTCIIA IICPCOHAJIBHBIX JaHHBIX

4. Heab 00padOTKU: OpraHu3anus TPyAOyCTPOMCTBA KAHAUIATOB HA
pa6oTty (comckaresieii)

Kareropun [IepcoHanibHbIC TaHHBIC CrnenuajbHbIe

TAHHBIX JTAaHHBIE

Ilepeuenn o (amumus, UMs, OTYECTBO; CBeeHHS 0 COCTOSIHUH
JTAHHBIX e TIIOIX; 310POBbSI

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS;
o U300paKkeHue
(dboTorpadus);

o TIACMIOPTHHIC TAHHBIC;
e aJpEC PETrUCTPAIUH 10
MECTY KUTEIhCTBA,;

o aapec paKTUIECKOTO
IPOXKUBAHHUS;

e KOHTAKTHBIC JaHHbBIC;

e CTPaxoOBOM HOMEp




WHJMBU1YaJIbLHOTO JIUIIEBOTO
cuera (CHUJIIC);

o cBeJeHus 00 oOpa3oBaHuUH,
KBaTM(UKAIIUH,
npodeccuoHaIbHON
MOJATOTOBKE U MOBBIIICHUU
KBTI (pUKAIUY;

e CEMEHHOE IOJ0XKEHHUE,
HaJU4Ke JeTel, pOJICTBECHHBIC
CBSI3U;

e CBEJEHMS O TPYLOBOMN
NEeSATeIbHOCTH, B TOM YHUCJIE
HaJIM4yue MOOLIPEHUH,
HarpaxxjaeHui u (1in)
JTUCIUTUIMHAPHBIX B3BICKAHUM;
e JIAHHBIC O PETUCTPALIUH
Opaka;

e CBEJCHUS O BOUHCKOM
yuere;

e CBeJEHUA 00
WHBAJIUJIHOCTHY;

e CBEJICHMS O CyIMMOCTH,
MPUBJICYEHUHU K YTOJIOBHOM
OTBETCTBEHHOCTH;

o UHBIC IEPCOHATBHBIC
JaHHBIE, IPEOCTABIISIEMbIE
COMCKATEJISIMU TI0 UX

KEITAHHUIO

Kareropun | Kanaumatel Ha paboty (corcKaTenn)

CyOBEKTOB

Cnoco06b1 ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeCTB

00paboTKH aBTOMAaTH3AlUU

Cpoxku B teuenue cpoka, HEOOXOAUMOTO JJII PACCMOTPEHUS

00paboTKH KaHJIUJATypPhl COUCKATEIS U 3aKIIOYEHUS TPYJOBOTO
JI0OTOBOpA

Cpoxku B Teuenune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JIEJT B

XpaHEHUS 3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COJEPKaTCS
NIEPCOHANILHBIC JTAHHBIC, B TOM YHCIIE IS aHKETHI (pe3tome)
conckarenst — 30 mHen

[Topsimok B coorBerctBuu ¢ [1opsSaKOM YHUUTOXKEHUS U
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YHUYTOKCHUA

00€e3/IMYMBaHus IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B
3aBUCUMOCTH OT TUIIA HOCUTESA IIEPCOHAIBHBIX JaHHBIX

5. Heab 00padoTKH: BHINOJIHEHUSA (PYHKIMA M MOJTHOM O Uit
padoTonare/isi B TPYAOBbIX OTHOILICHUAX, B TOM YHCJIe 00513aHHOCTEH
110 OXpaHe TPpyaa

Kareropun |lIlepconanbhubie nannbie | CneuuansHbie | buomerpuueckue
JTaHHBIX NIEPCOHAJIBHBIE | IEPCOHAIBHBIE
JTAaHHBIE JTAaHHBIE

Ilepeuens o (bamunus, um4, CBenenus o N300paxkeHne Ha
JTaHHBIX OTYECTBO; COCTOSIHUU doto n

o IO, 310POBBS BU/JICO3aIUCH,

o TPaXJaHCTBO; MOJIYYEHHBIX C

e J1aTa U MECTO Kamep

POXKICHUS; HaOJIIOIEHUS

o U300paxkeHue

(bororpadus);

e TIACHOPTHBIC

JTAaHHBIE,;

e aJIpec PErucTpaIuu
10 MECTY JKUTEJIbCTBA,;
e ajpec
(haKTHIEeCKOTo
IPOKUBAHUS;

e KOHTAKTHBIE
JIaHHBIE,;

e WHIUBUIYAIbHBIN
HOMED
HaJIOTOILJIATENbIINKA;
e CTPaxOBOUW HOMEP
WHIMBHTYaJIbHOTO
JIUIIEBOT'O cUeTa
(CHUJIO);

e CBeneHus o0
00pa3oBaHUH,
KBaTM(UKAIINH,
npodeccroHaIbHON
ITOJITOTOBKE U
[TOBBIIIIEHU T
KBaTM(UKAITUY,

e CEMCHHOE
II0JI0KEHHUE, HAJTUYHE
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JIeTEN, POACTBEHHBIE
CBSI3H;

e CBEJIEHHS O
TPYyAOBOM
JEITEILHOCTH, B TOM
YHyCJIe HAJIMYUE
IIOOIPEHUH,
HarpaxaeHui u (1in)
TUCITUTUTHHAPHBIX
B3BICKAHUM;

e JIAHHBIE O
perucTparuu opaxa;
e CBEJEHHUS O
BOMHCKOM yYeTE;

e CBegeHus o0
WHBAJIUIHOCTH,

e CBegeHus 00
yIepKaHU U
aJMMEHTOB;

e CBEJIEHHUS O IOXOJIE
C TIPEABIIYIIETO MeCTa
padoTHI;

e CBEJIEHHUS O
CYJIUMOCTH,
PUBJICYCHUN K
YTOJIOBHOM
OTBETCTBEHHOCTH;

e UHBIC
NIePCOHATBHBIC
JTaHHBIE,
IPEAOCTABISIEMBIC
pabOTHUKAMU B
COOTBETCTBHH C

TpeOOBaHUSAMHU
TPYAOBOTO
3aKOHO/1aTeJIbCTBA
Kareropun PaGoTHUKH, UX POACTBCHHUKH
CyOBEKTOB
Crioco0sI ABTOMaTH3UpOBaHHAs 00paboTKa 1 6€3 CpeCTB
00paboTKH aBTOMATHU3alllH, B TOM YHCJIE:

e IIOJIYYCHHUC IICPCOHAIBHBIX JAHHBIX B YCTHOfI n
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NUCBMEHHOH (hOpMe HEMOCPEACTBEHHO OT CyOBEKTOB
NEPCOHAIBHBIX TaHHBIX;

o BHECEHMS IIEPCOHAIBHBIX TAHHBIX B JKYPHAJbI, PEECTPHI
1 MTHPOPMALIMOHHBIE CUCTEMBI U JOKyMEHTHI LLIKkoJbI

Cpoku B Teuenue cpoka AEUCTBUS TPYAOBOTO IOTOBOPA
00paboTku

Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIEN B
XpaHEHHUS 3aBUCUMOCTH OT TUIIA JJOKYMEHTA, B KOTOPOM COJIEPKATCS

NIEPCOHABHBIC TAHHBIE, B TOM YHCJIC B COCTABE JIMYHBIX
nex — 50 ner

HOpSIIIOK B cootBeTrcTBUM C HOpHI[KOM YHUYTOXKCHUA U
YHUYTOXKCHUA 00e3TMYMBaHUS MNEPCOHAJIBHBIX TAHHBIX [IIxombI B
3daBUCHUMOCTH OT THIIA HOCUTCIIA IICPCOHAJIBHBIX JAHHBIX

3. YcioBusi 00padoTKH NMEePCOHATBHBIX JAHHBIX 00YYa0IIUXCS,
poauTeieii (3aKOHHBIX NMPeACTABUTEIEH ), TPETHUX JIMI
3.1. COop mepcoHANbHBIX JaHHBIX 00YYArOIIMXCs, POAUTEICH (3aKOHHBIX
npeacrasuteneit) [lkona ocyiiecTBIsIET BO BpeMs MpHeMa TOKYMEHTOB Ha
obOydeHwue.
3.2. Coop manHBIX PU3MUECKUX JinIl 1o joroBopam lllkona ocymecTiser
npu 0(hOPMIIEHUH TOTOBOPOB.
3.3. COOp HaHHBIX TPETHHMX JIMII, YKa3aHHBIX B 3asBICHHUIX (COTJIACHSIX,
JOBEPEHHOCTAX W T. I1.) OOYYaIOUIUXCA WIH poauTeneit (3aKOHHBIX
pECTABUTENICH) HECOBEPIIIEHHOJIETHUX oOydJarommxcs, [IIkoima
OCYIIECTBIISIET MpU 0HOPMIICHUN UITU TIPUEME JTOKYMEHTOB.
3.4. Illxkoma monydaeT TMepcOHAJbHBIE JaHHBIE JIMYHO Yy CYOBEKTa
NEPCOHATBHBIX JAHHBIX WIIU €ro MpecTaBuTeNs. B ciydae BOSHUKHOBEHHUS
HEOOXOJMMOCTH TOJYYCHHS] MEPCOHANBHBIX JTaHHBIX Y TPEThEH CTOPOHBI
CJIEIyeT U3BECTUTH 00 ITOM CYOBEKTa MEePCOHAIBHBIX JAHHBIX U MOIYYUTh
WX MUCHbMEHHOE COTJIacHe.
3.5. llkoma ©He BopaBe oOpabaThiBaTh TMEPCOHANBHBIC  JaHHBIC
oOydJaromuxcs, Kacaroluecss pacoBOM, HAIMOHAIBHON MPUHAIIC)KHOCTH,
MOJINTUYECKUX B3TIIAIOB, PEIUTHO3HBIX WK (PUIocoPpckux yOeKIeHuH,
WHTUMHON  KHU3HH, OroMeTpuIeCcKue NEPCOHATbHBIC  JIAHHBIE
HECOBEPIICHHONETHUX, 32 HCKIIOYCHHEM CIy4aeB, YCTAaHOBJICHHBIX
3aKOHOJaTeNIbCcTBOM PO.
3.6. OOpaboTka TEpPCOHANBHBIX JAHHBIX  OOYYAIONIUXCS  BEIETCS
MCKITIOUMTEIHHO B MEJISX Peasn3allii WX MpaB Ha MOJyYeHUE 00pa30BaHUS
B paMKax OCBaMBaE€MbIX 00Pa30BATEIBHBIX MTPOTPAMM.
3.7. OOpaboTka  TEPCOHANBHBIX  JaHHBIX  pPOAMTENCH  (3aKOHHBIX
npeJcTaBUTeNIel) O0O0YyJaromMXCsl BEAETCS HCKIIOYHATEIBHO B IEIAX
9




peaiM3aniid  TpaB  poauTesied  (3aKOHHBIX — MPEACTABUTENCH)  IMpHU
peanu3anuy TpaB OOYyYAIOMIMXCSA Ha MOJydyeHHE OOpa3oBaHUS B paMKax
OCBaMBaE€MbIX 00pPa30BATEIbHBIX TPOTPAMM.

3.8. O0paboTKa MepCcoOHANbHBIX JAHHBIX (PU3MYECKUX JIULl TIO JOTOBOPAM
BEJIETCSI HWCKIIOYUTENHHO B IIENIAX HCIIOJHEHHUS JIOTOBOpa, CTOPOHOM
KOTOPOT'0, BBITOJIOTPHOOpETaTEIEeM WM MOPYYUTEIEM IO KOTOPOMY
SBIISIETCS Takoe (U3UYECKOE JIMIIO, a TAKXKE JUIS 3aKIFOUCHHS IOTOBOpa 1O
WHUIMATHBE (DU3MYECKOTO JIMIA WK JOTOBOpPa, IO KOTOPOMY (PU3UIECKOe
JUI0 OYAET BBITOJONPHOOPETATENEM UITH TIOPYIUTEIIEM.

3.9. OOpaboTka MNEpPCOHANBHBIX JaHHBIX TPETHbUX JIUI], YKa3aHHBIX B
3asBICHUAX (COTNIACHSIX, OBEPCHHOCTSX M T. 1.) OOYYAIONIMXCS WM
poauTenei (3aKOHHBIX  TpEICTaBUTEICH) HECOBEPIICHHOJIETHUX
O0yJaromnxcs, BEJCTCS HCKIIOYUTENBHO B IENSAX pealu3aludd TpaB
poautenel  (3aKOHHBIX — MPEJICTABUTEICH) TMPU  peanu3alu  paB
oOydJaromuxcs Ha moJiydeHue 00pa3oBaHuUs.

4. YciaoBusi 00padoTKH MEPCOHATBHBIX TaHHBIX COMCKATEJIEN,
PadOTHUKOB W HX POACTBEHHHKOB
4.1. COop TmepCOHANBHBIX JAHHBIX  COMCKATeJIeH  OCYIIECTBIISIET
nomkHocTHOe Jnio [1Ikosbl, KoTopoMy MOpy4eH Mmoadop KaIpoB, B TOM
quclie U3 O0IIe0CTYITHON HH(OPMAIIUU O COUCKATEINAX B UHTEPHETE.
4.2. CO0p nmepCOHANBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBIISIET paOOTHUK,
Ha3HAYEHHBIM IUPEKTOPOM, Yy caMux paboTHUKOB. Eciam mepcoHanbHbIE
JaHHbIe PabOTHUKA MOXXHO TOJYYUTh TOJNBKO y TpeTbux uui, [llkorna
yBeAOMJIsIET 00 3TOM pabOTHHKA M OEPET y HEro MUChbMEHHOE corjlacue Ha
MOJIYY€HUE JTAHHBIX.
4.3. Co0op mepcOHANBHBIX  JaHHBIX  POJCTBEHHHKOB  pPaOOTHHKA
OCYIIECTBIISIETCSI CO CIOB paOOTHUKA © U3 JIOKYMEHTOB, KOTOpHIC
IPEI0CTaBUII paOOTHUK.
4.4, OOpaboTka  TEepCOHAIBHBIX  JAHHBIX  COMCKaTejaed  Bemercs
UCKITIOUYMUTEIRHO B IIeJIIX  OMPENEJCHUS  BO3MOXHOCTH  HX
TPYAOYCTPOKCTBA.
4.5. OO6paboTka  MEpPCOHAIBHBIX  JAaHHBIX  PAaOOTHUKOB  BEACTCS
UCKITIOUMTEIBFHO B TESIX obecreueHus COONMIOIEHUS 3aKOHOJATEIbCTBA
P®, conelictBus paboTHMKaM B  TPYAOYCTPOWCTBE, TMOIYYEHUHU
oOpa3oBaHus, TPOJBIKCHUHM TI0 CIyX0e, oOecredyeHuss HuX JHYHON
0e30MacHOCTH W COXPAaHHOCTH HWMYIIECTBA, KOHTPOJISI KOJWUYECTBA U
KauecTBa BHITTOJIHIEMOU UMH PAOOTHI.
4.6. OO6paboTKa TMEepPCOHANBHBIX JaHHBIX POJCTBEHHHUKOB pPAaOOTHUKOB
BEJIETCS  HCKIIOYMTEIBHO B  IENAX  OOecrmeueHus  COOMIoACHUS
3aKOHOJATENbCcTBA PD, peanusanuu npaB pabOTHUKOB, MPEAYCMOTPECHHBIX
TPYJIOBBIM 3aKOHOJATEIHCTBOM W WHBIMH aKTaMH, COJIEPKAIIUMH HOPMBI
TPYJOBOTO TIpaBa.
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4.7. Coop u 00paboTKa MEPCOHANBHBIX JAHHBIX, KOTOPbIE OTHOCATCS K
CIeNMANIBbHOW  Kareropuu (CBEJCHHS O pAcoOBOW, HAIMOHAJIBHON
MPUHAMICKHOCTH,  MOJUTHYCCKUX  B3IVISAAX,  PEIUTHO3HBIX  WJIH
dmrocopckux yOKIACHHUSX, COCTOSSHHUHM 370POBbsS, HWHTUMHOHW >KWU3HH)
BO3MOJKHBI TOJBKO C COIJIACHSl CYOBEKTa MEPCOHAIBHBIX JTaHHBIX JUOO B
CITy4asiX, YCTAaHOBJICHHBIX 3aKOHOAATEIBCTBOM O TIEPCOHATBHBIX JaHHBIX.
48. Coop wu o00paboTka MEPCOHANBHBIX JAHHBIX POJCTBEHHUKOB
pPabOTHHKOB, KOTOPBIE OTHOCSTCS K CIICHAIbHON KaTeropuu (CBEICHHUS O
pacoBOi, HAIMOHAIBHOW NPHHAJICKHOCTH, ITOJUTHYSCKUX B3TJAIAX,
PENMTUO3HBIX WK  (QUIOCOPCKUX YOCKICHHSIX, COCTOSHUU 370POBBA,
UHTHUMHOM JKM3HH), HE JOMYCKAKOTCS.

4.9. Coop n 006paboTKa EPCOHANBHBIX JIAHHBIX COMCKaTeel, paOOTHHUKOB
U WX POJICTBCHHHKOB O YJICHCTBE B OOIICCTBCHHBIX OOBCAMHCHHSIX WIIH
PO COO3HON NESITENHHOCTH HE JIOMYCKAIOTCS, 32 UCKIIOUEHUEM CIIy4acs,
IPeyCMOTPEHHBIX (peepaTbHbIMA 3aKOHAMH.

4.10.Jluunble nena, TPYAOBbIE M MEIUIIMHCKUE KHUXKH PAOOTHUKOB
XpaHATCS B OyMaXHOM BHJIC B TalKkax B KaOWHETe JIHUpPEKTOpa B
CIIEIUAJIbHO OTBEJICHHOW CEKIUU ceida, 00ecreynBarmmero 3ammTy Ot
HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA.

4.11.JlokyMeHTBI, COJAEpXKalllhue JUYHYI0 HHPOpPMALUIO O pabOTHUKE,
Kpome yka3aHHbIX B TyHKTe 4.10 [TonoxkeHusi, Xxpauarcs B OyMaKHOM BUJIE
B OTJENIe KaJpOB U B 3JIEKTPOHHOM BHJE€ B MHPOPMAIIMOHHBIX CHUCTEMAaX:
«1C: 3apruiara u kagapei», «1C: bubnunorekay, « DNEKTPOHHBIN JTHEBHUK.
4.12. JIOKyMEHTBI ~ COMCKaTelsl, KOTOphIi He ObUT TPYAOYCTPOEH,
yHUUTOXatoTcs B TedeHue 30 nHeW ¢ MOMEHTa NPUHATUSA pEIIeHHs 00
OTKa3€ B TPYJIOYCTPOMCTRE.

4.13.JIOKyMEeHTBI, Ccofep>Kallue MepCOHANIbHbIE IaHHbIE PAOOTHUKOB U
POJICTBEHHUKOB pPaOOTHUKOB, TOJJIEKAT XPAHCHUIO M YHHUYTOXKCHHUIO B
CPOKH M B TIOpAJIKE, MPEIYCMOTPEHHBIE HOMEHKIIATYpOH Je M apXUBHBIM
3aKOHOIaTeNbCTBOM PD.

4.14 PaboTHUKM BrpaBe TpeOOBAaTh WCKIIOUCHUS WIH HUCIPABICHUS
HEBEPHBIX WM HEMOJHBIX TEPCOHATIBHBIX JJAHHBIX, a TaKXKE JTaHHBIX,
00paboTaHHBIX C HapylmeHUIMH TpeOoBaHUN TpydOBOrO KOAEKCAa WIH
MHOTO (heIepaIbHOTO 3aKOHA.

4.15.TTo tpeboBanmto pabotHuka Illkoma o0si3aHa W3BECTUTH BCEX JIHII,
KOTOPBIM paHee OBbLIU COOOICHBI HEBEPHBIC WU HEMOJIHBIE TIEPCOHATBLHBIC
JaHHBIE ATOT0 PabOTHUKA, 000 BCEX MPOM3BEICHHBIX B HUX UCKITIOUCHUSAX,
WCITPABJICHUSIX WU JIOTIOTHCHHUSIX.

5. JJocTyn K mepCcOHANBHBIM JAHHBIM
5.1. JlocTtyn K MNEpCOHAIbHBIM JAHHBIM OOYYarOIIUXCS, WX pPOJUTENEH

(3aKOHHBIX MPEACTABUTEINICH), COMCKATeleld Ha BaKaHTHBIC JOJIKHOCTH,
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pabOTHUKOB, B TOM YHCJIE€ OBIBIIMX, UX POJACTBEHHUKOB, HHBIX TPETHUX JIULL
umeet aupekTop LIkosel B mogHOM o0BEME.

5.2. llepeuensp s, AOMYIIEHHBIX K 00pabOTKE NMEPCOHAIBHBIX JAHHBIX,
yTBEpKAaeTcsa npukazoM nupexropa IIkoms.

6. [lepenaya nepcoHAJBLHBIX JAHHBIX
6.1. PaGotHuku I[llkosbl, UMEIOIIME JOCTYN K MEPCOHAJIBHBIM JaHHBIM,
IpU nepegade 3TUX JaHHBIX TOJKHBI COOI0ATh Cleayrolue TpeOOBaHUS
6.1.1. He nepenaBaTh U HE pacupOCTpaHATh MEPCOHANbHbIE JaHHbIE 0€3
NUCBMEHHOTO  corjacusi  CyObeKTa  MEepCOHAIbHBIX  JAaHHBIX, 34
UCKJIIOYEHUEM CITYy4YaeB, KOI/ia 3T0 HEOOX0IUMO:
e I TPENyNpekIEHUs Yrpo3bl >KU3HU U 3J0pPOBbI0 CyOBEKTa
NEPCOHATIBHBIX JAHHBIX, €CIIHM MOJYYUTh TAKOE COTJIACUE HEBO3MOXHO;
e JUI1 CTAaTHCTUYECKUX WM HCCIIEJOBATENbCKUX Ilened  (mpu
00e3TUYNBAHNN);
e B CIydyasX, HampsMyl MpEJyCMOTPEHHBIX (denepanbHbIMU
3aKOHAMH.
6.1.2. IlepenaBath 0e3 corjacusi CyObEKTa TEPCOHAIBHBIX JIAHHBIX

uHdOpMaIHIO B rOCYJapCTBCHHBIC 5 HEroCYJIapCTBEHHBIC
(GyHKIIMOHANIBHBIC CTPYKTYPhI, B TOM YHCJE B HAJOTOBbIE HWHCIICKIIWH,
donn MEIUIIMHCKOIO CTpaxoBaHMUS, COLIMAILHBIN donp,

IPaBOOXPAHUTEIbHBIE OpraHbl, CTPAaXOBbIE€ areHTCTBa, BOEHKOMATHI,
MEIUIMHCKAE OpraHu3allid, KOHTPOJBbHO-HAJA30pHBIE OpraHbl  MpH
HAJIMYUU OCHOBAHUH, MPEIyCMOTPEHHBIX B (eAepalbHbIX 3aKOHAX, WIIH
MOTHBUPOBAHHOT'O 3alpoca OT JAHHBIX CTPYKTYp, €CIU 3TO JOIMYCKaeTcs
3aKOHOIaTeNLCTBOM PD.

MoOTHBUPOBAHHBIA 3alpoc JOJKEH BKJIIOYaTh B ce0s yKazaHWe Lelu
3ampoca, CChUIKYy Ha IMpaBOBbIE OCHOBAaHMS 3ampoca, B TOM YHCIE
MOJITBEPIKAAIOIINE TTOJTHOMOYHUSI OpraHa, HAMpPaBHUBIIETO 3alpoc, a TaKkKe
nepeyueHb 3anpanmBaeMoi nHopMaIum.

6.1.3. IlepenaBath mepCOHAIBLHBIE TAHHBIE MPEJCTABUTEISIM PaOOTHUKOB U
COMCKAaTeJIed B MOpAAKE, YCTAaHOBIECHHOM TpyIOBBIM  KOIEKCOM,
OrpaHU4YMBas 3Ty WHOOPMAIUIO TOJIBKO TEMH MEPCOHAIBHBIMU JIaHHBIMH,
KOTOpbIE HEOOXOAUMBI [JIsi BBIMOJMHEHUS (QYHKIUN TPECTaBUTEN,
MOATBEPKIACHHBIX JOKYMEHTAIIBHO.

6.2. OOyuaromuecsi, uX  poauTead  (3aKOHHBIC  IPEICTABUTEIIH),
COMCKATENIM HA BaKaHTHBIC OJDKHOCTH, PAaOOTHUKH, B TOM YHCIE OBIBIIHE,
WX POJCTBEHHHWKH, WHBIE TPEThU JIWIIA HE [OJDKHBI TepeaaBaTh
MEepCOHANbHbIC JaHHBIC, CTaBIINE WM W3BECTHBIMU OT CyOBeKTa
MEPCOHANBHBIX JIAaHHBIX, TPEThEH CTOpPOHE O€3 MHUCHMEHHOTO COTJAacHs
CyOBeKTa TEpPCOHANBHBIX  JAHHBIX, 3a HCKIIOYCHHEM  CIIyYaesB,
YCTaHOBIICHHBIX (peiepaTbHbIMH 3aKOHAMU;
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6.3. OOyuwaromuecss, UX poauTenu  (3aKOHHBIC  MPEACTABHTEIIH),
COMCKATEeIM Ha BaKaHTHBIC OJKHOCTH, PAaOOTHHKH, B TOM YHUCJIC OBIBIIHE,
UX POJCTBEHHUKH, WHBIC TpPETbU JIMIA OO0S3aHbl  HCIIOJIB30BATh
NEPCOHAIbHBIC JIAHHBIC, CTaBIIME MM M3BECTHBIMH OT CYObBEKTa
MEPCOHAIBHBIX JAaHHBIX, JIUIIIb B LEJAX, JJI1 KOTOPHIX OHU COOOIICHBI.

/. Mepbl o0ecrieueHHs1 0€30I1ACHOCTH NMEPCOHAJbHBIX JAHHbBIX
7.1. K ocHOBHBIM MepaMm oOecreyeHus: O0e30MacCHOCTH MEPCOHATbHBIX
nanHbIX B Lllkone oTHOCATCS:
7.1.1. HaznayeHue OTBETCTBEHHOIO 32  OpraHM3aluio  o0paboTKH
NEPCOHATBHBIX JaHHBIX, B O0S3aHHOCTH KOTOPOTO BXOIUT B TOM YHUCIE
opranuzanus o0paboTKU MepCOHANbHBIX JAHHBIX, 00YYE€HUE U UHCTPYKTAK
pabOTHUKOB, BHYTPEHHUH KOHTposib 3a coOmogeHueM B Ilkone
TpeOOBaHUI 3aKOHOJIATEIBCTBA O 3AIIUTE MEPCOHATbHBIX TAHHbBIX.
7.1.2. I3nganue NOAUTUKA OOpabOTKH  MEPCOHAIBHBIX  JaHHBIX |
JIOKAJNBHBIX aKTOB IO BOMpocaM 00pabOTKH MEPCOHATBHBIX JaHHBIX.
7.1.3. O3HakomJiecHHE  paOOTHUKOB,  OCYIICCTBISIOMMX  00pabOTKY
NEPCOHATBHBIX  J@HHBIX, C  TMOJIOXKEHUSMU  3aKOHOJATEIhCTBA O
NEPCOHATBHBIX [AHHBIX, B TOM UYHCJE C TpPeOOBAaHUSIMH K 3allUTe
NEPCOHATBHBIX JAHHBIX, MOJUTUKOW 00PaOOTKHU MEPCOHANBHBIX AAHHBIX U
nokanbHbiMU akTamu LlIkonbl 1Mo Bompocam 00pabOTKM TMEPCOHATBHBIX
JTaHHBIX.
7.1.4. Onpenenenue yrpo3 6€30MaCHOCTH MEPCOHAIBHBIM JIAHHBIM MPU UX
00paboTKe C UCIOIB30BAHUEM CPEICTB aBTOMATHU3AIMU U pa3paboTka Mep
0 3aIIUTE TAKUX MMEPCOHAJIBHBIX JIAHHBIX.
7.1.5. Yuer MarepuanabHbIX HOCUTENEH NEPCOHAIBHBIX JTaHHbIX.
7.1.6. IIpoBenenue MEPOTIPHUITHI npu oOHapyXeHUHU
HECAaHKIIMOHUPOBAHHOTO  JOCTyNa K  TEPCOHAIBHBIM  JIaHHBIM,
oOpabaTbiBaeMbIM C HCIOJIB30BAHUEM CPEICTB aBTOMAaTH3allMd, B TOM
Yyclie BOCCTAaHOBIIGHHE TEPCOHANBHBIX  JaHHBIX, KOTOpBIE OBLIN
MOAU(PUITUPOBAHBI WM YHUYTOXKEHBI BCIEJCTBUE HECAHKIIMOHUPOBAHHOTO
JOCTYTIA K HUM.
7.1.7. Onenka Bpena, KOTOPBIH MOXET OBITh NPHYMHEH CyOBEeKTaMm
MEPCOHAIBHBIX JIAaHHBIX B CJy4ae HapyUIEHUsS 3aKOHOJATENbCTBA O
IIEPCOHAJIBHBIX JAHHBIX, OLIEHKAa COOTHOLIECHHS YKa3aHHOIO Bpela u
MIPUHUMAEMBIX MeED.
7.1.8. BHyTpeHHHII KOHTPOJb COOTBETCTBUS OOpPAaOOTKH TMEPCOHAIBHBIX
JAHHBIX TPEOOBAHUSIM 3aKOHO/IATEIHCTBA.
7.1.9. IlyOnukanus TMOMUTHKKA OOpaOOTKM TEpPCOHANBHBIX JAaHHBIX H
JOKANbHBIX AKTOB IO BOIMpOcaM OOpabOTKH MEepCOHATBHBIX JAaHHBIX Ha
obunmaasHoM caite [1Ikobl.
7.1.10. Opranmzanms  yBenomsieHus PockomHan3opa B ciyyae
YCTAHOBJEHUSI (paKTa HENPABOMEPHOM WM cllydallHOM mepenadu
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(mpemocTaBieHUs, PACHPOCTPAHEHUS, JOCTYMA) MEPCOHAIBHBIX JIAHHBIX,
MOBJIEKIIIEH HaApyIIeHHEe TMpaB CYOBEKTOB TMEPCOHAIBHBIX JIAHHBIX, B
COOTBETCTBUHM C 3aKOHOJIATEILCTBOM O MEPCOHANIBHBIX JAaHHBIX.

7.1.11. OOGecrieueHne B3aUMOJICUCTBUS C TOCYAAPCTBEHHON CUCTEMOM
oOHapyXeHUs,  TPEeAYNpeXIeHUs W  JUKBUJALUUU  TOCIEICTBUMN
KOMIIBIOTEPHBIX aTaKk Ha HWHQOpMaIMOHHBIE pecypchl P®, Bkitouas
WHOOPMHUPOBAHHE O  KOMITBIOTEPHBIX  HWHIUACHTAX,  IMOBJIEKIINX
HEIPaBOMEPHYIO Tepenady (IpeaocTaBlIeHUEe, paclpoOCTpaHEHUE, JOCTYI)
MEePCOHAIBHBIX JaHHBIX, B TOPSAKE, OIpeaeiIecHHOM (eaepabHbIM
OpraHoM UCIIOJIHUTEJIILHOW  BJIACTH, YIOJHOMOYEHHBIM B 00JIaCTH
obecrnieueHus1 6€30MaCHOCTH.

8. OTBeTCTBEHHOCTD

8.1. Jluua, BUHOBHBIE B HAPYIICHHUH HOPM, PETYIUPYIOMIMX 00pabOTKy M
3alIUTy TEPCOHAIBHBIX JAHHBIX, MPUBICKAIOTCS K IUCIHUIUIMHAPHOW U
MaTEPUAIIBHOW, TPAXKIAHCKO-TIPABOBOM, aJIMUHUCTPATUBHOM U YTOJOBHOM
OTBETCTBEHHOCTH B CJIy4asiX, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM PD.

8.2. MopanbHbIii Bpea, NMPUUYMHEHHBIM OOYYaIOMIUMCS, WX POIUTEISAM
(3aKOHHBIM TIPEJICTABUTESAM), COMCKATENIsIM Ha BaKaHTHBIC JIOJDKHOCTH,
pabOTHUKAaM, B TOM 4YHCJe OBIBIIUM, UX POJCTBEHHHKAM, WHBIM TPETHUM
JUIIaM BCJICJICTBUE HApYIICHUS WX IpaB, HAPYIICHHS MpaBUil 00pabOTKH
NEePCOHAIBHBIX JAHHBIX, a TaKXe HECOOJIoAeHUs TpeOOBaHUN K 3alllUTe
MIEPCOHAJIBHBIX JAHHBIX, MOMJIEKUT BO3MEIICHUIO B TIOPAJKE M Ha
YCJIOBUSX, MPEAYCMOTPEHHBIX 3aKOHOIATEIBCTBOM PD.
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